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Step by Step Guide To Taking Part

Download Virtual Choir Recorder

You can download Virtual Choir Recorder on to any Apple or Android device either from the 
App Store or Google Play. 

Go to your relevant store and download Virtual Choir Recorder

To make our Virtual Choir as accessible as possible there are three ways you can join in 

1. Film yourself singing on your smartphone and submit the video 
This is the preferred way of participating. Taking part in this way ensures that your audio 
and video match. These submissions form the backbone of the virtual choir. 

2. Make an audio recording of yourself singing using Virtual Choir Recorder, and then 
take part in the recorded online Zoom session
This option is for the more technically challenged! Virtual Choir Recorder is a simple app 
you can use on your smartphone or tablet. The app gives you exclusive access to guide 
tracks for each part of the virtual choir. When you make your recording, plug in your 
headphones and press record and use the app to submit your recording. 

You will then be part of the recorded Zoom session and we will match your submitted audio. 
This means you only have to concentrate on your singing and not the camera as well. 

3. Just take part on Zoom and not submit an audio recording
After doing a number of Virtual Choirs, we have found that some people are really not 
comfortable recording themselves. By taking part in the recorded Zoom session, your voice 
will not feature in the final product, but your face will! We’ve included this so everyone has 
the opportunity to take part in the video. All you need to do is be in the final Zoom recording 
session. Nothing else! We’ll all know you’re singing along at home.



Open the app and tap on REGISTRATION

Enter your first name
Enter your last name
Enter your town: Chesterfield 

Tap to agree to the terms and conditions

Then tap GET STARTED

Select: Choir Member

Enter your email address

Name of your Choir: Chesterfield Studios
Choose a choir code: RoseChoir  (enter this exactly with two capital  
      letters and no space between the  
      two words)
Choose a password: create your own password

When finished, tap on SUBMIT

You may then need to login using the details you have just added

The app should then open and look something like this. 



Tap on New Recording

Then tap Choose Track to Sing

Select your part

You can then use the Play, Stop and position slider to practice your part.

Instructions for taking part in Virtual Choir by recording a 
video of yourself singing

Equipment List

To submit a video of you singing you will need: 

Two devices - one to record your submission and one to playback the guide track.

The Guide Device which can be a computer or tablet, and the Recording Device, which is 
usually a smartphone. You will also need Headphones. 



1. Set up your Guide Device (computer or tablet). This will be used to playback your Guide
Track, and possibly to view your score.

• If you’ll be looking at a score digitally, set up the Guide Device at eye level so your gaze
is natural while you record. You may need to stack books or use a dresser. If you’ll be using 
a hard copy of the sheet music, or no sheet music, your Guide Device can be anywhere as 
long as the headphones reach.

• Connect Headphones to your Guide Device. (Very Important!)

• On your Guide Device, bring up the digital score (if you’re using one), and cue up the Guide 
Track that you plan to sing along with for your recording.

2. Set up your Recording Device (smartphone).
• Set up your Recording Device as close to your Guide Device as possible so that your gaze is 
close to your camera. Frame your shot using the device’s front-facing camera.

• Use a tripod or make your own stand for the Recording Device.
Get creative!

Think about how you want to appear in the finished 
product. Make sure your recording device is at eye level 
so you can sing into it. You don’t want to have the camera 
underneath you so all we see is your chin! 

Here’s an example of a good final setup. The Recording
Device is very close to the Guide Device, and both are
at eye level with the singer, who has her headphones
connected to her Guide Device. 

It is really important to remember that we cannot use 
submissions recorded without headphones. 



3: Make your recording

Once both of your devices are set up, you are ready to record.

1. Make sure your Recording Device is set to take video.

2. Press the record button on your Recording Device.

3. Press “Play” on your Guide Track.
(The sound should ONLY be coming through your headphones.)

4. Be sure to follow any directions shown on screen to sync the start of the recording. 

5. Sing your part along with the Guide Track

6. When you get to the end of the piece, wait about 2 seconds after the music stops, and
then stop your Recording Device.

Here are a few TIPS to make sure your video turns out great.

• Layout/Orientation: Your shot should be landscape/ horizontal.

• Lighting: Make your face the brightest thing in the video. Especially avoid being backlit. 
Face the window or light source.

• Minimise all background noise (fans, radios, TV’s, washing machines, dishwashers, etc.).

• Have fun! Let your enthusiasm SHOW. It makes a big difference. If you find yourself getting 
tired or frustrated, take a break, and come back refreshed to record a new video.

4: Submitting Your Recording

• On your recording device (smartphone) 
open your internet browser and navigate to 
chesterfieldstudios.wetransfer.com

• Tap on send a file
• On the next screen tap the plus symbol to 

add your files
• Choose where your video is kept - on iPhone 

it will be in your photo library
• Select your video and tap ADD



• On the next screen, tap underneath Message to 
add your name and section

• Click on Next
• On the next screen, add your email address
• Tap on Transfer
• On the next screen a message will show asking 

for a validation code. Check the email account 
you entered for a six digit code. Enter that 
here.

• Click on verify.
• The upload will then take place - do not close 

this screen until you receive a message to say 
the transfer was successful. 

• You will also receive an email to confirm the file 
transfer has taken place

That’s it! 

Please do not send files via any other means - 
no files will be used if sent by email, Facebook, 
Instagram, WhatsApp or anything else. 

There is no need to download the wetransfer app 
‘Collect’. Simply open your internet browser and 

visit chesterfieldstudios.wetransfer.com 

Instructions for recording singing with Virtual Choir Recorder

Virtual Choir Recorder is an audio only recorder and will not record a 
video. 

When you have practiced with your track as described at the beginning 
of this document, you will be ready to record yourself singing. 

From the Home Screen tap on New Recording.

If you’re track isn’t selected tap on “Choose Track to Sing” and select 
your part. 



PLUG IN SOME HEADPHONES! This is essential in order to make it 
possible to mix your voice in the final track.

If you do not have headphones plugged in, you will receive a message

PRESS PLAY to rehearse for as much as you need. You will hear the track 
but not record.

When you are ready, tap the START RECORDING button.

You will be asked to enter your part. Once you press OK the recording will 
start. 

You can keep trying as many times as you want and listen back by 
tapping LISTEN TO MY RECORDING

Press SAVE RECORDING when you are happy with your take.

IMPORTANT: Hit the back button for the main menu (or swipe left). 
Now go to MY RECORDINGS. 

Here you can upload your track, by tapping on UPLOAD or delete 
recordings you aren’t happy with. 

Once you’ve tapped on UPLOAD your recording will be sent in and you 
are done!

All that remains is to join the recorded Zoom session to take part in the 
video. 

FINALLY: You may wish to sue a combination of both methods. You may 
want to submit a video and then submit an additional voice recording, 
either because you’re Virtual Choir Recorder take is better, or because 
you are singing multiple parts. All of this is absolutely fine. 

For further assistance with 

Zoom - visit zoom.us 

Virtual Choir Recorder - visit planetchoir.com 


